REQUEST FOR PROPOSAL (RFP)
CITY OF DALY CITY SPECIFIC PLAN UPDATE &
ENVIRONMENTAL ANALYSIS
PROPOSAL DUE DATE – FEBRUARY 18, 2022

City of Daly City Sullivan Corridor Specific Plan Update

REQUEST FOR PROPOSAL

INTRODUCTION
The City of Daly City (City) is issuing a Request for Proposals (RFP) from qualified
consultants/firms with the expertise and technical qualifications to undertake, guide, and
successfully facilitate the update of the Sullivan Corridor Specific Plan (SCSP) and
associated environmental analysis pursuant to the California Environmental Quality Act
with a focus on accelerating housing production and facilitating compliance with the sixthcycle Regional Housing Needs Allocation (RHNA).
Incorporated in 1911, the City of Daly City is pleasantly located adjacent to San Bruno
Mountain State Park at the northern end of the San Francisco Peninsula. It is the
northernmost and most populous City in San Mateo County. Daly City is surrounded by
the City of San Francisco to the north, the Pacific Ocean and City of Pacifica to the West,
City of South San Francisco and the Town of Colma to the South, and City of Brisbane to
the east. Daly City also abuts several unincorporated areas of San Mateo County,
including the Broadmoor CDP, which is fully contained within Daly City’s borders. The I280 freeway and California State Route 1 bifurcates the City with California Route 35
running through the west side of the City and California Route 82 running through the
east side of the City.
The City desires that the Specific Plan Update complements its in-progress Housing
Element update through providing clarity on the parcels to be rezoned to accommodate
the City’s fair share of regional housing allowances. The total number of housing units
allocated to the City of Daly City in connection with the 2023-2031 Regional Housing
Needs Assessment process is 4,838 units. Daly City’s specific RHNA allocations, broken
down by income level, are detailed on the table below:
Daly City RHNA Allocations

Very Low
Moderate
Above Moderate
Low Income
Total
Income
Income
Income
1,336
769
762
1,971
4,838
Source: ABAG Draft Regional Housing Needs Allocation (RHNA) Plan – 2023-2031

It is anticipated that the Sullivan Corridor Specific Plan update will rezone parcels to
accommodate a portion of the total housing allocations shown on the table above.
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STATEMENT OF PURPOSE
With this Request for Proposal (RFP), the City of Daly City is searching to secure
professional services from urban design and planning consulting firms interested in
providing consulting services for the preparation of an updated Sullivan Corridor Specific
Plan (SCSP), which includes an associated environmental analysis pursuant to the
California Environmental Quality Act. The goal is to create an SCSP update that further
activates the Sullivan Corridor, complements the City’s in-progress Housing Element, and
facilitates housing production in compliance with the sixth-cycle RHNA.
Please see Attachments 1-4 for background visuals and information including a Citywide
aerial map, Specific Plan Area General Plan Map, Specific Plan Area Zoning Map, and
Citywide demographic/economic summary profile.
General Requirements:
1. Proposals must be submitted in both digital and hard-copy before 5:00pm on
Friday, February 18, 2022. Proposals shall be delivered to:
Tatum Mothershead
Director of Economic & Community Development
City of Daly City
333 90th Street
Daly City, California 94015
2. Questions and clarifications regarding the Request for Proposal or the content
therein must be submitted via email and must be received prior to 5:00pm on
Friday, February 11, 2022. Questions should be emailed electronically to:
Brandon Phipps
Economic Development Specialist
bphipps@dalycity.org
Any questions regarding the RFP will be addressed as soon as possible. If a
question requires only a clarification of instructions or specifications, it will be
handled via email. Additionally, all questions received, and answers provided, will
be posted on the City’s website.

Page 3 of 35

City of Daly City Sullivan Corridor Specific Plan Update

REQUEST FOR PROPOSAL

PROJECT SCOPE
Project Objectives:
The Specific Plan update will focus on evaluating existing and potential land uses,
analyzing parking and infrastructure conditions, as well as developing land use
regulations that incorporate the City’s design guidelines to encourage development within
the project area that increases housing density, enhances the Sullivan Corridor’s
character, and roots economic activity within the district. The primary objectives to be
achieved through the Sullivan Corridor Specific Plan update include:
•
•

•
•
•
•
•

•

Conducting demographic and economic analysis within the Specific Plan area
Evaluating the land use plan and policy framework of the existing plan to
accommodate increased housing density and other corridor supporting uses and
improvements
Evaluating specific opportunity sites to support increased economic activity within
the district
Developing an appropriate uses list and creating an inventory of properties to be
rezoned
Informing the public about neighborhood design concepts and the Sullivan Corridor
Specific Plan process through community involvement
Conducting a parking analysis of existing requirements, parking demand, and
inventory to address the potential increase in density in the project area
Conducting an infrastructure analysis of existing capacities, present and future
demand, and identifying infrastructure elements that require upgrades or
replacements to accommodate future development
Preparing the necessary environmental documents

Project Components:
The SCSP update will be prepared in compliance with State law. Specific elements are
required, as described below:
Area Profile: A profile of the project area must be completed that evaluates current
economic, demographic and land use conditions within the specific plan boundaries. The
SCSP will then build on this information to create a population profile within the study
area, including age, ethnicity, employment, income levels, travel modes, and family
structure. Information on existing land uses and vacant or underdeveloped land must also
be evaluated. This basic economic, demographic, and land use data will provide the
foundational information necessary to develop the SCSP update.

Page 4 of 35

City of Daly City Sullivan Corridor Specific Plan Update

REQUEST FOR PROPOSAL

Building on the profile, consultant will prepare an existing conditions and opportunities
map and corresponding report. The consultant will evaluate the existing physical and
regulatory conditions in the Specific Plan area and must include existing land uses, and
the number of housing units distributed between income levels.
Opportunity Sites Analysis: The Specific Plan will examine significant opportunity sites
within the Plan area that can serve as catalysts for increased housing density and
economic development for various land uses. Infill development will be encouraged for
sites identified by this Specific Plan update by establishing a clear vision and appropriate
development regulations and guidelines.
Market Demand Analysis: A market demand analysis will be conducted to assess future
market conditions for residential, commercial, and mixed-use development within the
specific plan area, taking current conditions and long-range potential into consideration.
Projected absorption of dwelling units and square footage by non-residential uses shall
also be included.
The residential analysis will assess the future potential for housing of various types and
at increased densities, at all levels of affordability, taking into account changes in State
legislation regarding housing development as well as attitudes and feedback provided by
private sector developers. The commercial analysis will assess trends in retail, office,
industrial, and mixed-use development in the area as well as future potential by type. The
potential for increased employment in the Specific Plan area shall also be included as
part of this analysis.
Community Outreach and Engagement: Community involvement will be a key
component of the SCSP update. Stakeholders will be identified, and outreach methods
customized to ensure maximum involvement. Community stakeholders include but are
not limited to residents, business owners, property owners, developers, and
neighborhood groups/homeowner’s associations. A Community Outreach and
Engagement Plan will be developed to ensure significant involvement as well as
identifying issues and envisioning future conditions in the project area. Components of
the Plan will include:
•

Community workshops: Public meetings will be held at various stages of the
planning process to introduce the project, solicit public response, consider land
use alternatives, and envision a future for the district.

•

Visualization Tools: Renderings and sample images displaying a range of
potential development types for the district area will be developed to assist the
community outreach and understanding of the SCSP update.
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Alternative Analysis: At least two alternative land use scenarios will be developed for
higher density residential in the project area and potential increases in commercial land
use availability. The scenarios will be informed by the previous area profile, opportunity
site analysis, community workshops, and market demand analysis and will be developed
using smart growth principals. Each alternative will include recommendations regarding
adjustments to land use categories, housing density, and modification of development
standards. A report describing and analyzing the alternatives will be prepared to quantify
development potential.
Parking Analysis: Analysis of existing parking requirements, parking demand, and
inventory will be included, and will address the potential increase in density in the specific
plan area. It is recognized that the future need for parking is a factor of demand for future
residential, commercial, and mixed-use development; the market demand analysis
described above will likely help to inform this section.
Infrastructure Development Budget: The SCSP update will assess the current public
infrastructure facilities and services to determine whether deficiencies exist that could
impact development. An action plan and cost estimate will be developed.
Environmental Analysis (CEQA): The services required for the SCSP update includes
the preparation of an Initial Study which will analyze the broad-scale environmental
impacts of the updated Specific Plan. The Consultant(s) will be responsible for the
preparation of a Negative Declaration, Mitigated Negative Declaration, or Environmental
Impact Report, as determined appropriate by the Initial Study. Any such documents shall
be in compliance with the California Environmental Quality Act, Public Resource Code
Section, 21000 et seq. as well as the State CEQA guidelines, Title 14 Code of
Regulations, Section15000 et seq.
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SCOPE OF WORK BY TASK
Task 1: Project Kick-off
The consultant(s) and City staff will review, refine, and finalize the work scope and project
schedule. This initial meeting will allow a high-level discussion regarding the goals of the
project, opportunities and constraints, and background information associated with the
Specific Plan. Relevant reference documents will be shared with consultant(s) at this time.
Deliverables:
Kick-off meeting with City Staff
Meeting summary memorandum
Task 2: Area Profile and Market Demand Analysis
Consultant will prepare an area profile to assess current economic and demographic
conditions within the Specific Plan area as well as a market demand analysis to assess
future market conditions for higher density residential development as well as commercial
and mixed-use development in the SP area, taking current conditions and long-range
potential into consideration.
The market demand analysis, prepared in complement to the City’s RHNA Plan, will
assess the future potential for housing of various types and at increased densities, at all
levels of affordability, and the viability of incorporating certain commercial uses.
Deliverables:
Economic and Demographic Area Profile
Existing Conditions and Opportunities Report
Existing Conditions and Opportunities Map
Market Demand Analysis
Task 3: Community Engagement Strategy and Outreach
The City is seeking to engage community participation in the SCSP update process. City
staff and the consultant(s) will develop a community engagement strategy that will focus
on outreach to, and inclusion of key stakeholders including residents, business owners,
property owners, relevant neighborhood groups, community and faith-based
organizations, schools, and non-English speaking persons. The strategy must include
various forms of engagement to increase levels of community participation.
Initial outreach efforts to relevant stakeholders will be scheduled following completion of
the area profile and market demand analysis. Up to three community meetings /
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workshops and up to three Sullivan Corridor Council Committee meetings must be held
as part of this Task. The purpose of the meetings is to understand the community’s vision
of the SP area, recognize attitudes surrounding what land uses and development intensity
should be included in the plan, and to solicit input on opportunities, constraints, and
potential changes for the area.
The consultant will be responsible for utilizing tools and developing a process to
understand community preferences within the project area. Use of photo simulations and
development prototypes to help identify preferences should be employed, as well as
community asset mapping, allowing the community to identify concepts for
improving/transforming the area. The community input will assist in guiding the
development of the two land use alternatives. The consultant will lead these meetings,
present plan area existing conditions and opportunities, and receive feedback from
community and Committee members regarding information presented.
Deliverables:
Community Engagement Strategy (includes components as described above)
Visualization tools, including renderings and visual simulations
Project webpage (completed in collaboration with City Staff)
Community meetings 1-3 (including agenda, attendance, meeting materials)
Committee meetings 1-3 (including agenda, attendance, meeting materials)
Potential supplementary meetings with City Staff and relevant stakeholders
Task 4: Opportunity Site Analysis and Alternative Land Use Analysis
Following initial meetings and outreach, the consultant will develop an opportunity sites
analysis and two complementary land use alternatives to accommodate potential
residential, commercial, office, and mixed-use development in the SP area. The
opportunity sites analysis will highlight larger-scale development opportunities within the
SP area while the alternative scenario analysis will complement the opportunity site
analysis to support enhanced vibrancy, housing density, and economic activity in the SP
area.
Commercial, office, and mixed-use land uses should be thoughtfully and strategically
placed to maximize community connectivity and create a level of synergy between
residents and businesses which is sensitive to adjacent historically single-family
residential neighborhoods. The alternatives should consider information generated
through previous analysis, community outreach, and Staff feedback.
Each alternative must address:
• A mix of housing units that aligns with the City’s RHNA Plan and in progress
Housing Element
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The effects of increased building height, increased density, and increased parking
demand within the SCSP
Distribution and evaluation of proposed new uses, including residential units by
type and non-residential square footage by type and projected associated jobs
Alternatives to support the character of the corridor as well as retail and
commercial uses, including sidewalk width, public amenities/furniture and street
parking.

The findings of the study must be summarized in a technical memorandum. Consultant(s)
will prepare a report and associated maps describing and analyzing the land use
alternatives to quantify development potential in terms of housing units, non-residential
floor area, population and employment. Projected population and jobs for each alternative
must be included. The report and maps should be assembled such that each alternative
is easy to understand and compare with the other.
Following the completion of the report, consultant(s) will present the alternatives to City
Staff for review and feedback. Following the meeting with City Staff, consultant(s) will
present the alternatives at a community meeting. At the community meeting, consultant(s)
must solicit comments and feedback from community members to understand
participant’s preferences and vision. This may result in a clear preference for one
alternative or in a hybrid concept that combines components of each alternative.
Deliverables:
Alternative land use plan visuals, including sketches and elevations
Alternative land use plan report, including quantified development potentials
Meeting attendance – meeting(s) with City Staff, the Sullivan Corridor Council Committee,
and relevant stakeholders
Task 5: Preferred Land Use Alternative
Based on input received at community/Committee meetings, as well as input received
from other methods of community outreach, the consultant(s), in consultation with City
staff, will develop a preferred land use alternative which will serve as a basis for the draft
Specific Plan update. The preferred alternative will be presented to City Staff and the
Sullivan Corridor Council Committee for review and feedback. The community will also
be asked to respond to the preferred plan. Input received will be used to refine the
alternative and develop the draft Specific Plan update.
Deliverables:
Preferred land use plan visuals, including sketches and elevations
Preferred land use plan report, including quantified development potentials
Meeting attendance – meeting(s) with City Staff, the Sullivan Corridor Council Committee,
and relevant stakeholders
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Task 6: Infrastructure Development and Service Plan
The consultant must prepare an Infrastructure Development and Services Plan and
Budget to determine, at a preliminary level, the infrastructure needed to support uses and
improvements identified in the preferred alternative. The analysis must describe
infrastructure conditions and improvements needed to support the plan in terms of water,
wastewater, storm drainage, electricity, gas, cable, telephone service, internet/fiber,
transportations, greenways, and parks. Working in collaboration with Public Works Staff,
consultant(s) will:
•
•
•

•
•
•

Analyze and summarize existing and needed service capacities
Assess the services envisioned in the Specific Plan area and those that would be
needed with the preferred alternative
Provide descriptions of needed public improvements, including street
improvements to City standard, upsizing of water and wastewater mains and storm
drains, undergrounding utilities, and development costs
Provide descriptions of needed improvements associated with private utilities,
such as natural gas, electric, phone, cable and internet connectivity
Provide descriptions of any changes required to public services and facilities
Provide cost estimates and phasing recommendations for needed improvements
and service systems within the Plan area

Deliverables:
Infrastructure Development and Financing Strategy Report
Task 7: Draft Sullivan Corridor Specific Plan Update
The consultant must prepare a draft Sullivan Corridor Specific Plan update in compliance
with State law. The SCSP update will serve as the area’s long-range development and
implementation plan for guiding development within the Specific Plan boundary. The plan
must include:
• Planning Process. Description of the process to develop the DTSP and the role
the public played in crafting and creating the plan.
• Land Use/Housing. Description of land use designations, including number of
units, square footage of non-residential uses, and employment generating land
uses. Population and job projections must be included.
• Public Services. Includes information about services and infrastructure needed
to implement the DTSP. This should include specific policies regarding utilities,
public safety, parks, etc.
• Parking. Description of existing parking requirements, parking demand, and
inventory. Include strategies to address the potential increase in density/economic
activity in the Specific Plan area.
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Implementation and Financing Plan. Identifies actions and strategies for Plan
implementation, including a rough budget estimate. Include infrastructure
improvements needed for Plan implementation

Deliverables:
Administrative draft of SCSP update
Public review draft
Meeting attendance – meeting(s) with City Staff, the Sullivan Corridor Council Committee,
and relevant stakeholders
Task 8: General Plan and Zoning Amendments
Consultant(s) and City staff will evaluate properties within the project boundaries to
determine which sites would need General Plan land use amendments and Specific Plan
rezoning based on the preferred alternative developed in Task 5.
Deliverables:
List of properties, and associated maps, requiring General Plan land use designation
amendments, and to what designation they will be amended (maps must be compatible
with ESRI Geographic Information Systems)
List of General Plan text amendments
List of properties, and associated maps, requiring Specific Plan rezoning, and to what
designation they will be amended (maps must be compatible with ESRI Geographic
Information Systems)
List of Zoning Code text amendments
Task 9: Environmental Analysis
The project consultant must prepare an Initial Study which will analyze the broad-scale
environmental impacts of the updated Specific Plan. Additionally, Consultant(s) will be
responsible for the preparation of a Negative Declaration, Mitigated Declaration, or
Environmental impact Report (EIR) as determined by the Initial Study. Additional
deliverables associated with this Task are dependent on the findings from the Initial
Study.
Deliverables:
Draft Initial Study
Final Initial Study
Additional meetings and deliverables based on findings from Initial Study
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Task 10: Presentation and Adoption of Draft Sullivan Corridor Specific Plan Update
and Environmental Analysis
The consultant(s), in collaboration with Staff, will work to prepare public hearing packet
materials for the Planning Commission and City Council, including the staff report,
PowerPoint presentation, resolutions and ordinances, and present the Draft Sullivan
Corridor Specific Plan update, and any necessary environmental analysis based on
changes adopted by the City Council. The consultant must coordinate printing of the
adopted Specific Plan.
Deliverables:
Planning Commission staff report, PowerPoint presentation and resolutions
Presentation of Draft Downtown Specific Plan at up to two (2) Planning Commission
public hearings
City Council staff report, PowerPoint presentation, resolutions and ordinances
Presentation of Draft Downtown Specific plan at up to two (2) City Council public hearings
Adopted Downtown Specific Plan
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PROPOSAL REQUIREMENTS
To be considered, interested respondents should submit or address the following:
•
•

Four (4) hard copies of their proposals in an 8 1/2” x 11” format and one (1)
electronic copy.
The proposal should be in sufficient detail to allow for a thorough evaluation and
comparative analysis. All respondents are required to include the following
information in the submittal as a minimum. Respondents are to number and name
each section as follows:
1. Cover Letter – Introduction. Provide a summary of your proposal that
demonstrates your understanding of the services required, including a
general approach responding to the City’s requirements. The cover letter
should also include an introduction to your firm as well as the name and
contact information (email, phone) of the primary contact person associated
with the submittal.
2. Qualifications and Experience. Provide a summary of your firm’s
qualifications and experience in the preparation of specific plans and EIRs.
Please include specifics regarding qualifications and experience in drafting
specific plans and EIRs for specific plans over the past five years. If subconsultants will be used, please provide information on their qualifications
and experience associated with the preparation of specific plans and EIRs.
Please provide at least three (3) representative projects for each
participating firm that identify the client contact person(s) with telephone
numbers and email addresses, and services provided by the firm(s) in the
last five years. Provide at least one sample work product and reference from
each participating firm.
Please disclose whether your firm and/or any personnel or subcontractors
to be considered as part of the RFP have previously performed work for a
City of Daly City property owner or developer over the past five (5) years.
In addition, please disclose any work currently being performed for any
jurisdiction or substantial property owner within a five (5) mile radius of City
of Daly City.
3. Staffing. Please list the individuals that will participate in this assignment,
including a brief resume of each team member. Also indicate which
individual and office location will be the City’s primary contact throughout
the duration of the contract.
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4. Methodology and Approach. Using the Project Scope and Project Scope
by Task sections as a guide, briefly describe the procedures that will be
used to prepare the Specific Plan update and associated EIR to ensure that
the needs of the City will be satisfied and that the scope of work will be
completed in a cost effective and timely manner. If sub-consultants will be
used, please include the scope of services each sub-consultant/prime
consultant will provide. Please address your firm’s abilities to undertake the
project for which you are requesting consideration.
5. Cost Proposal. Please include a Cost Proposal, including a work program
schedule outlining the rates for each participating team member and
anticipated hours for each Task. The Cost Proposal should list all fees and
expenses and should support the total all inclusive maximum price for the
project – which is a not to exceed value of $202,000.
The proposal must provide a cost estimate for all project-related expenses.
Specifically, cost estimates for any required scientific studies, copies and
documents, attendance of public meetings/hearings, and any other
anticipated costs.
Charges for supplies, equipment, and subcontractors will be paid at cost. It
is expected that general, overhead, and administrative costs are included
in the hourly rate for labor. Proposals submitted will be held to the total cost
given in the response quote. It will be assumed that all contingencies and/or
anticipated escalations are included. No additional funds will be paid above
and beyond the original quote given by the selected planning consulting
firm. The City shall not be liable for any pre-contractual expenses incurred
by consultants in the preparation of the proposal. Pre-contractual expenses
shall not be included in the fee proposal.
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PRELIMINARY SCHEDULE FOR CONSULTANT SELECTION
The following represents a preliminary schedule that will be followed during the submittal
and review process for this RFQ/P:
TASK DESCRIPTION
RFP/Q Distribution Date
Proposal Submittal Deadline
Consultant Interviews
Award of Contract
Notice to Proceed

ESTIMATED DATE
January 10, 2022
February 18, 2022
March 1, 2022 – March 18, 2022
March 25, 2022
April 1, 2022
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EVALUATION OF PROPOSAL
An evaluation team comprised of City Staff will evaluate all proposals to determine
responsiveness to the RFP. It is the City’s intent to select the firm best suited to perform
the requested services as evidenced by their professional qualifications and submitted
RFP. Certain firms may be selected to make a brief presentation and oral interview after
which a final selection will be made. The successful proposer will be selected on the basis
of information provided in the RFP, in-person or virtual presentations, as well as the
results of the City’s research and investigation. The evaluation team will recommend the
selection of a consultant to the City Council for final approval and negotiation of a contract.
City Staff will evaluate proposals based on the following criteria:
• Understanding of the project and responsiveness to City requirements
• Appropriateness and acceptability of approach ad work plan
• Ability to complete project in the time specified
• Ability to complete project with the budget specified
• Qualifications of the firm, sub-consultants, and assigned staff
• Knowledge of and experience with similar projects
• Cost proposal
• Rating and raking of interview (as appropriate)
The evaluation team will make a selection of the preferred proposal and make its
recommendation to the City Council, who shall ultimately decide on the firm and authorize
the City Manager to enter into an agreement. The City reserves the right to reject any or
all proposals, to select more than one consultant team, and/or accept proposals, or a
portion of a proposal, which will, in its opinion, best serve the public interest.
Revisions to Request for Proposal:
The City reserves the right to revise the RFP at any time. Revisions to the RFP will be
emailed to all Applicants. The City also reserves the right to extend the date by which
proposals are due.
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CONSULTANT AGREEMENT & INSURANCE REQUIREMENTS
Please see the attached City agreement for professional services (Attachment 5). The
Agreement between the City and the selected firm(s)/consultant(s) must be executed
prior to the commencement of any work. Any edits or amendments to this agreement
must be provided and are subject to review and negotiation by the Office of the City
Attorney.
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ATTACHMENT 1: CITYWIDE AERIAL MAP
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ATTACHMENT 2: GENERAL PLAN MAP – SPECIFIC PLAN AREA
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ATTACHMENT 3: ZONING MAP – SPECIFIC PLAN AREA
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ATTACHMENT 4: DALY CITY ECONOMIC / DEMOGRAPHIC SUMMARY

DALY CITY at-a-glance
107,008

7.1%

Total Population

1st

50.34%

Largest City in
San Mateo
Cnty.

Since 2010
49.66%

56.3%

36.5%
Bachelors or
Higher

39.0

Median
Age

2.5%

Two or More Races

3.6%

Black/African American

Colleges &
Universities
within 30 miles

2

BART
Stations

15

Min. to
Dwtn. SF &
SFO Airport

76

Cnty. Bus
Routes

12.7% White

Diversity

1.2%

Other

32,451
$86,342

Households

Median HH income

$971,000

Median home value

57%

50+

Transportation

Asian

23.7% Hispanic/Latino

Population

Higher Education

Owner Occupied

$3,500
Median rent

3.26

Average HH Size

2,100+

Units in pipeline

Economic Development
Economic & Community Development Dept.
(650) 991-8034
Online Resource Request Form:
www.dalycity.org/contact
Planning & Zoning:
www.dalycity.org/City_Hall/Departments/ECD/planning

Environment

2,500+

Acres park & open space
within 5-min.

3.1

Miles of oceanfront

Authenticity

140+
22

Foreign eateries

Specialty grocery
& food stores

Development Assistance / Questions:
Brandon Phipps
Economic Development Specialist
(650) 991-8162
bphipps@dalycity.org
City of Daly City
333 90th Street, Daly City, CA 94015
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ATTACHMENT 5: PROFESSIONAL SERVICES AGREEMENT (REFERENCE)
Name of City Project: SULLIVAN CORRIDOR SPECIFIC PLAN UPDATE
AGREEMENT FOR PROFESSIONAL SERVICES
This Agreement is made and entered into as of the day of
, 20__, by and between
the City of Daly City ("City") and _______________________, ("Consultant").
RECITALS
A.
Consultant is specially trained, experienced and competent to perform the special
and/or professional services which will be required by this Agreement; and
B.
Consultant possesses the skill, experience, ability, background, licenses,
certification and knowledge to provide the services described in this Agreement on the terms and
conditions described herein.
AGREEMENT
1.
Scope of Services. The Consultant shall furnish the following services in a professional
manner:
Consultant shall perform the services described on the RFP associated with the
Sullivan Corridor Specific Plan Update and associated environmental analysis (pages
4-12). Consultant shall provide said services at the time, place, and in the manner
specified in the RFP, subject to the direction of the City through its staff that it may
provide from time to time.
Consultant agrees to perform all the services as set forth as Scope of Services in the RFP for the
Sullivan Corridor Specific Plan Update. The specific scope of services shall either be as prepared
and enclosed by the City or a similar scope prepared and enclosed by Consultant and approved by
the City.
The Consultant’s work product and deliverables for each phase of work shall become the property
of the CITY to do with as it wishes upon request by the City or termination of Agreement, whichever
is earlier. Consultant shall deliver to City all documents prepared to that date, within five (5) calendar
days after notification by the City of such request or termination.
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A. Bid Documents. The City will rely on Consultant’s expertise and expects Consultant to
produce design and construction bid documents which will allow the City to complete fully
functional improvements through a public construction bidding process as cost effectively as
possible and in compliance with the City’s design intent and applicable regulations. To
further this goal, during the Preliminary Design Phase the Consultant shall prepare a
construction cost estimate for each of various design alternates for City approval. Upon
CITY approval, a construction cost estimate plus a 7.5% contingency shall be finalized and
defined as the “Maximum Construction Budget”. No subsequent estimate with contingency
submitted by the Consultant shall exceed the “Maximum Construction Budget”. If any
subsequent construction estimates or bids are received by the City that exceed the “Maximum
Construction Budget”, the City has the option either to accept the excessive estimate or bids
or to require the Consultant, without additional cost to the City, to revise the Construction
Bid Documents until a bona fide bid is received by the City that is equal to, or less than the
“Maximum Construction Budget”. Liquidated damages also can be incurred for delayed
completion of plans and specifications caused by the need to redesign and/or rebid. If the
City awards a contract in excess of the “Maximum Construction Budget”, the Consultant
will not be paid additional fees for services directly attributable to the cost of construction
work in excess of the “Maximum Construction Budget” unless such services were requested
by the City as an additional service.
To bring the project to within the “Maximum Construction Budget”, the Consultant shall be
permitted, upon review and approval by the City to: modify the design; revise materials,
equipment, component systems and types of construction as are required to be included in
the revised Contract Documents; make reasonable adjustments in the scope of the project;
and include in the Contract Documents alternate bids to adjust the Construction Cost. Any
changes shall provide improvements compatible with City approved design concepts.
B. Drawings and Specifications. All drawings and specifications shall be furnished to the
City on compact disks compatible with the City’s computer hardware and software.
Drawing file format shall be in City’s current AutoCad Format. Specification text shall
be in CSI format and shall be in CITY’S current MS Word format. All “hard copy”
drawings shall meet City criteria for lettering, drafting, legends, etc. Drawings shall be
24” x 36” in size. When submittals are made to the City for its review, six (6) copies of
each document shall be provided. The Consultant will be required to attend scheduled
progress meetings throughout the design process as determined by the City. Indication
of the Consultant’s provision for such meetings shall be included in Exhibit A.
C. City to Supply. The City will provide the following:

Page 23 of 35

REQUEST FOR PROPOSAL

City of Daly City Sullivan Corridor Specific Plan Update

i.

Any available survey
Construction areas.

data

and

record

drawings

for

proposed

ii.

A copy of the City’s General Conditions, Standard Plans and Specifications.

iii.

Coordination of City plan review.

iv.

Reproduction and binding of construction documents, including preparation
and inclusion of Notice Inviting Bids, Proposal Requirements and Instruction
to Bidders, and all required Proposal and Bond forms, exclusive of Bid
Schedule. Preparation of the Bid Schedule shall be the responsibility of the
Consultant.

2.
Time/Schedule of Performance. The services of Consultant are to commence upon execution
of this Agreement and upon receipt of notification from City, and shall continue until all authorized
work is approved by the City. All such work shall be completed no later than as set forth in Exhibit
B. City will be kept informed as to the progress of work by written report, as submitted with progress
payment invoices.
Neither party shall hold the other responsible for damages or delay in performance caused
by acts of God, strikes, lockouts, or other events beyond the control of either the City or Consultant.
Consultant shall commence work immediately upon receipt of a notification from City.
Consultant shall complete all the work and deliver to City all project related files, records, and
materials after completion of all of Consultant’s activities required under this Agreement.
3.
Compensation. Compensation to be paid to Consultant shall be in accordance with the
Schedule of Charges set forth in Exhibit C, which is attached hereto and incorporated herein by
reference. Exhibit C shall include the task by task breakdown of fees, with indication of associated
personnel and personnel hours.
In no event shall Consultant's compensation exceed
without additional authorization from the City. Payment by City under this Agreement shall not be
deemed a waiver of defects, even if such defects were known to the City at the time of payment.
A. Consultant’s fee for the services as set forth herein shall be considered as full
compensation for all indirect and direct personnel, materials, supplies and equipment,
and services incurred by Consultant and used in carrying out or completing the work.
B. As each payment is due, a statement describing the services performed shall be
submitted to City by Consultant. Each statement shall include a task by task indication
of personnel usage and rates that are in conformance with those indicated in Exhibits
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A and C for City review. Subject to said review, City will approve the invoice and the
work completed statement. Payment shall be for the invoice amount or such other
amount as approved by City, less retention. The retention will be ten percent (10%) of
each payment, and final payment. Payment of the undisputed amount of retention will
be made to Consultant by City thirty-five (35) calendar days after completion and
acceptance of all services required under this Agreement.
C. Payments are due upon receipt of written invoices. City shall have the right to receive,
upon request, documentation substantiating charges billed to City. City shall have the
right to perform an audit of the Consultant’s relevant records pertaining to the charges.
D. Payment for any phase of work is based upon receipt of specified documents and/or other
specified deliverable items or services. Failure to provide deliverables that are complete
in content and details, or meet a given deadline at the time specified in Exhibit B will
result in the withholding of payment of said deliverables and services until furnished.
Additionally, Consultant can be assessed Two Hundred and Fifty Dollars ($250.00) per
calendar day for each day of delay in furnishing specified deliverables and/or services in
conformance with Exhibit B.
4.
Prosecution of Work. Consultant will employ a sufficient staff to prosecute the work
diligently and continuously and will complete the work in accordance with the schedule of work
approved by the City.
Consultant shall continuously maintain on the project, until project completion, a competent
project manager and project team, including any required subconsultants. Project manager shall be
an engineer currently licensed, and in good standing with the State of California. Project manager
and team shall be employees of, and/or representatives of Consultant. Project manager and team,
including subconsultants shall not be replaced without prior written consent of the City. Approval
by the City of removal of project personnel shall not relieve Consultant of any obligations under the
Agreement. For work under this Agreement, the project team shall be as indicated in Exhibit D.
5.
Ownership of Documents. All plans, studies, documents and other writings prepared by
and for Consultant, its officers, employees and agents and subcontractors in the course of
implementing this Agreement, except working notes and internal documents, shall become the
property of the City. The City shall have the sole right to use such materials in its discretion
without further compensation to Consultant or to any other party. Consultant shall, at Consultant's
expense, provide such reports, plans, studies, documents and other writings to City upon written
request.
6.
Independent Contractor. It is understood that Consultant, in the performance of the work
and services agreed to be performed, shall act as and be an independent contractor and shall not
act as an agent or employee of the City. Consultant shall obtain no rights to retirement benefits or
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other benefits which accrue to City's employees, and Consultant hereby expressly waives any
claim it may have to any such rights.
7.
Interest of Consultant. Consultant (including principals, associates and professional
employees) covenants and represents that it does not now have any investment or interest in real
property and shall not acquire any interest, direct or indirect, in the area covered by this Agreement
or any other source of income, interest in real property or investment which would be affected in
any manner or degree by the performance of Consultant's services hereunder. Consultant further
covenants and represents that in the performance of its duties hereunder no person having any such
interest shall perform any services under this Agreement.
Consultant is not a designated employee within the meaning of the Political Reform Act
because Consultant:
A. will conduct research and arrive at conclusions with respect to his/her rendition of
information, advice, recommendation or counsel independent of the control and direction
of the City or of any City official, other than normal agreement monitoring; and
B. possesses no authority with respect to any City decision beyond rendition of information,
advice, recommendation or counsel. (FPPC Reg. 18700(a)(2).)
8.
Professional Ability of Consultant. City has relied upon the professional training and
ability of Consultant to perform the services hereunder as a material inducement to enter into this
Agreement. Consultant shall therefore provide properly skilled professional and technical
personnel to perform all services under this Agreement. All work performed by Consultant under
this Agreement shall be in accordance with applicable legal requirements and shall meet the
standard of quality ordinarily to be expected of competent professionals in Consultant's field of
expertise.
9.
Indemnity. To the fullest extent permitted by law (including, without limitation, California
Civil Code Sections 2782 and 2782.6), Consultant and Consultant’s sureties agree to defend (with
legal counsel acceptable to the City), indemnify and hold harmless the City, its officers, agents,
officials, representatives, employees and volunteers (collectively “Indemnitees”) from and against
any and all claims, demands, actions, losses, damages, injuries, and liability, direct or indirect
(including, without limitation, incidental and consequential damages, court costs, attorneys’ fees,
litigation expenses and fees of expert consultants or expert witnesses incurred in connection
therewith and costs of investigation), that arise out of, pertain to, or relate to, directly or indirectly,
in whole or in part, the negligence, recklessness, or willful misconduct of Consultant, any
Subconsultant, anyone directly or indirectly employed by them, or anyone that they control
(collectively “Liabilities”). Such obligations to defend, hold harmless and indemnify any
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Indemnitee shall not apply to the extent that such Liabilities are arise out of the sole negligence,
active negligence, or willful misconduct of Indemnitee.
Acceptance by the City of the work performed under this Agreement does not operate as a
release of Consultant from such professional responsibility for the work performed pursuant to this
Agreement.
The duty of Consultant and its sureties to indemnify and hold harmless as set forth above,
shall include the duty to defend as set forth in Section 2778 of the California Civil Code, provided,
however, that nothing herein shall be construed to require the Consultant to indemnify the City, its
subsidiary districts, its officers, agents or employees against any responsibility for liability in
contravention of Section 2782 of the California Civil Code. To the extent there is an obligation to
indemnify under this Section, Consultant shall be responsible for incidental and consequential
damages resulting directly or indirectly, in whole or in part, from Consultant’s negligence,
recklessness, or willful misconduct.
Consultant and its sureties expressly and specifically agree to waive any and all subrogation
rights it may have against the City, its subsidiary districts, officers or employees. Indemnification
and waiver of subrogation contained in this section shall remain operative and in full force and effect
regardless of any termination of this Agreement.
10.

Insurance Requirements.
A. Consultant, at Consultant's own cost and expense, shall procure and maintain, for
the duration of the contract, the following insurance policies.
i.

Workers' Compensation Coverage. Consultant shall maintain Workers'
Compensation Insurance and Employer's Liability Insurance for his/her
employees in accordance with the laws of the State of California. In
addition, Consultant shall require each subcontractor to similarly
maintain Workers' Compensation Insurance and Employer's Liability
Insurance in accordance with the laws of the State of California for all
of the subcontractor's employees. Any notice of cancellation or nonrenewal of all Workers' Compensation policies must be received by the
City at least thirty (30) days prior to such change. The insurer shall
agree to waive all rights of subrogation against City, its officers, agents,
employees and volunteers for losses arising from work performed by
Consultant for City.
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[If the Consultant does not have any employees, add the following to the end of
subparagraph i.: "This provision shall not apply if Consultant has no employees
performing work under this Agreement. If the Consultant has no employees for the
purposes of this Agreement, Consultant shall sign the "Certificate of Exemption
from Workers' Compensation Insurance" which is attached hereto as Exhibit ."]
ii.

General Liability Coverage. Consultant shall maintain commercial
general liability insurance in an amount not less than one million dollars
($1,000,000) per occurrence for bodily injury, personal injury and
property damage. If a commercial general liability insurance form or
other form with a general aggregate limit is used, either the general
aggregate limit shall apply separately to the work to be performed under
this Agreement or the general aggregate limit shall be at least twice the
required occurrence limit.

iii.

Automobile Liability Coverage. Consultant shall maintain automobile
liability insurance covering bodily injury and property damage for all
activities of the Consultant arising out of or in connection with the work
to be performed under this Agreement, including coverage for owned,
hired and non-owned vehicles, in an amount of not less than one million
dollars ($1,000,000) combined single limit for each occurrence.

iv.

Professional Liability Coverage. Consultant shall maintain professional
errors and omissions liability insurance for protection against claims
alleging negligent acts, errors or omissions which may arise from
Consultant's operations under this Agreement, whether such operations
be by the Consultant or by its employees, subcontractors, or
subconsultants. The amount of this insurance shall not be less than one
million dollars ($1,000,000) on a claims-made annual aggregate basis,
or a combined single-limit per occurrence basis.
Any deductible shall not exceed $50,000 per claim without prior City
approval. Notice of Cancellation or non-renewal must be received by
the City’s Department of Public Works at least thirty (30) days prior to
such change.

B. Policy Endorsements. Each general liability and automobile liability insurance
policy shall be with insurers possessing a Best's rating of no less than A:VII and
shall be endorsed with the following specific language containing the following
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specific components:
i.

The insurance policy number.

ii.

A statement that includes the following language: “The City of Daly City,
including its officers, officials, employees, and volunteers, are insureds”

iii.

A statement that includes the following language:
“The insurance shall be primary as respects the insured shown in the
schedule above, or if excess, shall stand in an unbroken chain of coverage
excess of the Named Insured’s scheduled underlying primary coverage. In
either event, any other insurance maintained by the Insured scheduled above
shall be in excess of this insurance and shall not be called upon to contribute
with it.”

iv.

A statement that includes the following language:
“The insurance afforded by this policy shall not be canceled except after
thirty days prior written notice by certified mail return receipt requested
has been given to the City.”

CG 20 10 11 85 Form is preferred for the General Liability additional insured Endorsement, but
alternative endorsements may, for good cause, be substituted with prior approval by the City. The
City can consider accepting either a CG 20 10 10 01 or a CG 20 33 10 01 (or some form specific
that has identical wording) as long as the form is accompanied by a CG 20 37 10 01.
Policies that include endorsement numbers CG 22 94 10 01 and/or CG 22 95 10 01, or have the
endorsement wording written into the policy DO NOT satisfy the City’s insurance requirements,
and WILL NOT be accepted.
C. The City will accept strike out of the words "endeavor to" and everything after,
"…certificate holder named to the left," on the Certificate of Insurance in lieu of
cancellation language on an endorsement.
D. Any failure to comply with reporting provisions of the policies shall not affect
coverage provided to the City, its elected or appointed officers, officials,
employees, agents or volunteers.
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E. The insurance provided by this policy shall not be suspended, voided, canceled, or
reduced in coverage or in limits except after thirty (30) days written notice has been
received by the City.
F. Deductibles and Self-Insured Retentions. Any deductibles or self-insured
retentions must be declared to and approved by the City. At the City's option,
Consultant shall demonstrate financial capability for payment of such deductibles
or self-insured retentions.
G. Certificates of Insurance and Endorsements. Consultant shall provide certificates
of insurance with original endorsements to City as evidence of the insurance
coverage required herein. Certificates of such insurance shall be filed with the City
on or before commencement of performance of this Agreement. Current
certification of insurance shall be kept on file with the City at all times during the
term of this Agreement.
11.
Compliance with Laws. Consultant shall use the standard of care in its profession to
comply with all applicable federal, state and local laws, codes, ordinances and regulations.
12.
Licenses. Consultant represents and warrants to City that it has all licenses, permits,
qualifications, insurance and approvals of whatsoever nature which are legally required of
Consultant to practice its profession. Consultant represents and warrants to City that Consultant
shall, at its sole cost and expense, keep in effect or obtain at all times during the term of this
Agreement, any licenses, permits, insurance and approvals which are legally required of
Consultant to practice its profession. Consultant shall maintain a City of Daly City business
license.
13.
Controlling Law Venue. This Agreement and all matters relating to it shall be governed
by the laws of the State of California and any action brought relating to this Agreement shall be
held exclusively in a state court in the County of San Mateo, California.
14.
Written Notification. Any notice, demand, request, consent, approval or communication
that either party desires or is required to give to the other party shall be in writing and either served
personally or sent prepaid, first class mail. Any such notice, demand, etc. shall be addressed to
the other party at the address set forth herein below. Either party may change its address by
notifying the other party of the change of address. Notice shall be deemed communicated within
48 hours from the time of mailing if mailed as provided in this section.
If to City:

City of Daly City – City Hall
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Engineering Division
333 90th Street
Daly City, CA 94015
If to Consultant:
15.

[add name and address]

Consultant's Books and Records.
A. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers,
canceled checks, and other records or documents evidencing or relating to charges
for services, or expenditures and disbursements charged to City for a minimum
period of three (3) years, or for any longer period required by law, from the date of
final payment to Consultant to this Agreement.
B. Consultant shall maintain all documents and records which demonstrate
performance under this Agreement for a minimum period of three (3) years, or for
any longer period required by law, from the date of termination or completion of
this Agreement.
C. Any records or documents required to be maintained pursuant to this Agreement
shall be made available for inspection or audit, at any time during regular business
hours, upon written request by the City Manager, City Attorney, City Engineer or
a designated representative of these officers. Copies of such documents shall be
provided to the City for inspection at City Hall when it is practical to do so.
Otherwise, unless an alternative is mutually agreed upon, the records shall be
available at Consultant's address indicated for receipt of notices in this Agreement.
D. Where City has reason to believe that such records or documents may be lost or
discarded due to dissolution, disbandment or termination of Consultant's business,
City may, by written request by any of the above named officers, require that
custody of the records be given to the City and that the records and documents be
maintained in City Hall. Access to such records and documents shall be granted to
any party authorized by Consultant, Consultant's representatives, or Consultant's
successor-in-interest.

16.
Entire Agreement. This Agreement constitutes the complete and exclusive statement of
Agreement between the City and Consultant. All prior written and oral communications, including
correspondence, drafts, memoranda, and representations, are superseded in total by this
Agreement.
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17.
Amendments. This Agreement may be modified or amended only by a written document
executed by both Consultant and City and approved as to form by the City Attorney.
18.
Waiver. No failure on the part of either party to exercise any right or remedy hereunder
shall operate as a waiver of any other right or remedy that party may have hereunder.
19.
Litigation Expenses and Attorneys' Fees. If either party to this Agreement commences any
legal action against the other party arising out of this Agreement, the prevailing party shall be
entitled to recover its reasonable litigation expenses, including court costs, expert witness fees,
discovery expenses, and attorneys' fees.
20.
Execution. This Agreement may be executed in several counterparts, each of which shall
constitute one and the same instrument and shall become binding upon the parties when at least
one copy hereof shall have been signed by both parties hereto. In approving this Agreement, it
shall not be necessary to produce or account for more than one such counterpart.
21.
Assignment and Subcontracting. The parties recognize that a substantial inducement to
City for entering into this Agreement is the professional reputation, experience and competence of
Consultant. Assignments of any or all rights, duties or obligations of the Consultant under this
Agreement will be permitted only with the express consent of the City. Consultant shall not
subcontract any portion of the work to be performed under this Agreement without the written
authorization of the City. If City consents to such subcontract, Consultant shall be fully
responsible to City for all acts or omissions of the subcontractor. Nothing in this Agreement shall
create any contractual relationship between City and subcontractor nor shall it create any
obligation on the part of the City to pay or to see to the payment of any monies due to any such
subcontractor other than as otherwise is required by law.
22.
Responsibility and Liability for Subconsultants and Subcontractors. Approval of or by City
shall not constitute nor be deemed a release of responsibility and liability of Consultant or its
subconsultants and/or subcontractors for the accuracy and competency of the designs, working
drawings, specifications or other documents and work, nor shall its approval be deemed to be an
assumption of such responsibility by City for any defect in the designs, working drawings,
specifications or other documents prepared by Consultant or its subconsultants and/or
subcontractors.
23.
Termination. City may give ten (10) days written notice to Consultant, terminating this
contract in whole or in part at any time, either for City’s convenience or because of the failure of
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Consultant to fulfill its contractual obligations or because of Consultant’s change of its assigned
personnel on the project without prior City approval. Upon receipt of such notice, Consultant shall:
A. Immediately discontinue all services affected (unless the notice directs otherwise); and
B. Deliver to the City all data, drawings, specifications, reports, estimates, summaries, and such
other information and materials as may have been accumulated or produced by Consultant
in performing work under this Agreement, whether completed or in process.
i.

If termination is for the convenience of City, an equitable adjustment in the
Agreement price shall be made, but no amount shall be allowed for anticipated
profit on unperformed services.

ii.

If the termination is due to the failure of Consultant to fulfill its Agreement, City
may take over the work and prosecute the same to completion by contract or
otherwise. In such case, Consultant shall be liable to City for any reasonable
additional cost occasioned to the City thereby.
If, after notice of termination for failure to fulfill Agreement obligations, it is
determined that Consultant had not so failed, the termination shall be deemed to
have been effected for the convenience of the City. In such event, adjustment in
the contract price shall be made as provided in Paragraph B of this section.
The rights and remedies of the City provided in this section are in addition to any
other rights and remedies provided by law or under this Agreement.

24. Non-Discrimination.
A. Consultant, with regard to the work performed by it under this Agreement shall not
discriminate on the grounds of race, religion, color, national origin, sex, disability or age in
the retention of subconsultants, including procurement of materials and leases of equipment.
B. Consultant shall take affirmative action to insure that applicants for employment, and
employees, are treated during employment, without regard to their race, color, religion, sex,
national origin, or disability. Such action shall include, but not be limited to the following:
employment, upgrading, demotion, or transfer; recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including
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apprenticeship.
C. Consultant shall post in prominent places, available to employees and applicants for
employment, notices setting forth the provisions of this non-discrimination clause.
D. Consultant shall state that all qualified applications will receive consideration for
employment without regard to race, color, religion, sex, national origin, or disability.
E. Consultant shall comply with Title VI of the Civil Rights Act of 1964 and shall provide such
reports as may be required to carry out the intent of this section.
F. Consultant shall incorporate the foregoing requirements of this section in all subconsultants
agreement hereunder.
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed on the date first
written above.
CITY OF DALY CITY

CONSULTANT:

__________________________

By:________________________

Patricia E. Martel
City Manager

Title:______________________
Business License #

APPROVED AS TO FORM:

ATTEST:

__________________________

__________________________

Rose Zimmerman

K. Annette Hipona

City Attorney

City Clerk

Attachments: Exhibit A [Insert title]
Exhibit B [Insert title]
Exhibit C [Insert title]
Exhibit D [Insert title]
Revised: 10/11/06
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